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Pabouas nporpamMa paccMOTpeHa W 0100peHa IPpeaAMETHON

(umKII0BO¥N) KOMHUCCHEH o JUCIUIUTMHAM
NpoeCcCHOHATBHOTO  y4eOHOrO0 [HUKJIA  CIIEIUATBHOCTEH
42.00.00 «CpenctBa  MaccoBoil  mH(popMarum u

UHPOPMAINOHHO-OMOIHOTETHOE JIEII0)

Ipotoxon Ne 2 ot 29 mas 2018 r.

[pencenatens npeaMeTHON (LIMKIIOBOIT) KOMHCCHH

/A H. Imunar/

Pabouas mporpamma  pa3paboraHa  Ha
®denepaibHOTO TOCYAapCTBEHHOTO 00pa30BaTEILHOTO
CTaHIapTa o CIEHATBHOCTH CpexHero
npodeccroHatbHOro oopazoBanus 42.02.01 «Pexmamay,
YTBEPXKIEHHOTO NMPHUKa30M MUHHCTEpCTBA 00pa3oBaHMs
u Hayku Poccuiickoit ®enepamuu ot 12 mas 2014 r. N
510

VYTBEPX/IEHA pemenueM nenaroru4eckoro CoBeTa

OCHOBEC

AHO CIIO Ypanbckuif 5JKOHOMHYECKHIA KOJITSIK

IIpotokon Ne 3 ot «21» urons 2018 r.

3aMecTuTelb AUPEKTOPA IO yqe6HO-OpFaHI/I3aHI/IOHHOﬁ

pabore

o .71 A.B. bonorun /
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MACHOPT PABOYEN NPOT'PAMMBI YYEFHOU JUCIHUATLIAHBI

OII 04 «lokymMeHTAIlHOHHOE O0ecTeyeHne YIpaBJIeHUus»

1. O61acTh npuMeHeHust padoyeil NMPOrpaMMblI
Pabouas mporpamMMa y4e0HOM TUCHUIUIHHBI «JJOKYMEHTAIMOHHOE 00ECIICUCHHE YITPABICHUS

ABIIIETCS. YaCThIO MPOrPaMMbl IOATOTOBKH CIIEHUAIKMCTOB CpPEAHEr0 3BE€HAa B COOTBETCTBUU C
@enepalibHBIM  TOCYJAPCTBEHHBIM  00pa30BaTE€NbHBIM CTAHAAPTOM MO CHEIHAIBHOCTH CPEIHEro
npodeccuonanbHoro oopazoBanus 42.02.01 «Peknama» 06a30Bas MOArOTOBKA YTBEP)KAEHHOTO MPUKA30M
MunucrepcTBa oOpa3zoBanus U Hayku Poccuiickoit deneparyu ot 12 mas 2014 r. N 510

2. MecTo y4e0HOI JTUCUMILIMHBI B CTPYKTYpe OCHOBHOM npodeccuoHaAIbHOM

00pa3oBaTeJILHOI POrPAMMBI:

VYuebnas aucuumuimiHa «JloKyMeHTalMmOHHOE OO0ECIeYeHNe YIPABJICHUS» BXOIUT B COCTaB
o0mIenpohecCHOHATBHBIX TUCIUILTHH TPOPECCHOHATBHOTO YIeOHOTO IIHKIIA.

3. Hean 1 3apaum y4eOHOM TMCHMILUIMHBI — TPe0OBAHMS K Pe3yJIbTATAM OCBOEHHS Y4eOHOi
AUCHUTLIUHBI:

B pesynbrate ocBoeHUs yueOHON TUCIMIUIMHBI «J{OKyMEHTaMOHHOE 00ecrieueHe yIpaBICHUS»
o0yJarouuics 10JKeH

yMeThb:

- 0opOpMIISITh JTOKYMEHTAllMI0 B COOTBETCTBUM C HOpPMAaTHBHOW 0a30ii, B TOM uuCiIe C
UCTIOJIb30BaHUEM WH(OPMAIIMOHHBIX TEXHOJIOTHIA;

- UCTIOJIF30BaTh YHU(PHUIIMPOBAHHBIE ()OPMBI JIOKYMEHTOB;

- OCBanBaTh TEXHOJIOTUU aBTOMATU3UPOBAHHONW 00PaOOTKU TOKYMEHTAIINH;

- OCYILECTBIISATh XPAaHEHUE U TIOUCK JOKYMEHTOB;

- UCTIOJIF30BaTh TEJICKOMMYHUKAIIMOHHBIE TEXHOJIOTHH B JIEKTPOHHOM JIOKYMEHTO000pOTE;

3HATH:

- HOHATHE, 1IeJIU, 33/1a41 U IPUHIMIIBI IJIONPOU3BOCTBA;

- OCHOBHBIE MOHATHS JOKYMEHTAI[HOHHOT'O O0ECTIeYeH s yIIPaBICHMS;

- CHCTEMBI JOKYMEHTAI[HOHHOTO 00ECTICYeHHS yITPaBIICHHS,

- KJIacCU(PUKAIUIO TOKYMEHTOB;

- TpeOOBaHUS K COCTABICHUIO U OPOPMIICHHUIO JOKYMEHTOB;

- OpraHu3aII0 JOKYMEHT0000pOTa: IpHeM, 00paboTKY, pErUCTPALIUIO, KOHTPOJIb, XpaHEHHE

JIOKYMEHTOB, HOMEHKJIATYpy Ael;

B pPe3yjIbTaTeC OCBOCHUA y‘IC6HOI\/'I JAUCIHHITIINHBI «I[OKYMCHTaI_II/IOHHOe obecrneucHue YIIpaBJICHUA»

06yqa101unecsi JOJIKHBI OBJIaACTh KOMIICTCHIMAMMU, BKIIIOUAIOIIWMH B ce0s CII0COOHOCTb:



OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESITEIBHOCTH, BHIOMPATh THUIIOBBIE METOJBI U CIOCOOBI
BBINOJIHEHUS TPO(ECCHOHATBHBIX 3a/1a4, OLIEHUBATh UX A(PPEKTUBHOCTD U KA4ECTBO.

OK 5. Hcnonp3oBaTh WH(GOPMAIIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTUH B MPO(GECCHOHATBLHON
JESTEIbHOCTH.

IIK 1.4. CocTaBisath 1 0pOPMIIATH TEKCTHI PEKIAMHBIX OOBSIBICHHH.

IIK 1.5. Co3naBaTh BU3yallbHBIC 00pa3bl C PEKIAMHBIMU () YHKITUSIMHU.

I[IK 4.2. OcyumecTBisiTh CaMOKOHTPOJb HW3TOTOBJIICHHUS PEKJIAMHOM MPOJAYKIMM B YaCTU
COOTBETCTBHUS €€ PEKIaMHOU uzee.

[IK 4.3. '0TOBUTH IOKYMEHTHI JI1 PETUCTPALIMM aBTOPCKOrO MpaBa Ha PEKJIaMHBIN MPOYKT.

4. KoJin4ecTBO 4YacoB Ha OCBOEHHe padoyeil NporpaMMbl Y4eOHOH AU CHUIINHBI:
MaKCHUMaJIbHOW yueOHOU Harpy3ku oOydaromuxcs - 54 yacos, B TOM 4YHCIIE:
-00s13aTeNbHON ayTUTOPHON yueOHOU Harpy3Kku oOydaromerocs - 36 4acos;

-CaMOCTOSTEIbHOM paboThl oOyuaronierocs - 18 yaca



